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Online Employment Application Guide 

 

1. Log onto the City of Coconut Creek website: http://coconutcreek.net/ 

 

2. Click  on  the  Employment  icon (lower right  side  on  screen under Help Center)  to  view the 

Human  Resources  Employment Opportunities’  Screen. On this page, you can view current 

position openings or complete a job interest card for a position or category that may not be 

currently available.  
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3. To complete a job interest card for a position not currently available, click the “Request job 

notifications by category…” icon.  
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4. To view current position openings, scroll to the bottom of the page. 

 

 

 

 
 

 

 

 

5. Click on the position to review the detailed information regarding the job: job description, 

benefits, minimum qualifications, supplemental questions, salary etc. Click on the Apply link 

to open the application. 
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6. Log In: 

a. If you already have a governmentjobs.com personal account, log in using the applicant 

username and password that you created.  

**Note: you will not be able to create another account using the same e-mail address. 

b. Or, if you have never registered with governmentjobs.com, you will need to set up an 

account. To do so, click on Create an account.  

 
 

 

7. If you are registering for governmentjobs.com for the first time, you must complete a Personal 

Profile. If you are a returning user, you may update your Personal Profile. Your Personal 

Profile is saved on governmentjobs.com and will make applying to future jobs a quicker and 

easier process.  
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8. Add Education, Work Experience, Certificates/Licenses, Skills, and References to your 

application. You may also attach a cover letter, resume or copies of certifications and 

diplomas.  Failure to complete this information may result in your application being removed 

from consideration. However, submitting this information does not substitute for completing 

the Work Experience, Certifications/Licenses, Skills and Reference Sections. 
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9. Answer the agency-wide and job specific supplemental questions (if any).  

 

 

10. Review your application carefully. Incomplete information may disqualify your application.  

 

 

 

If you have any questions throughout your application process, please contact the Human 

Resources department at 954-956-1451 


